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Pu r p o se 

The purpose of t raining is to provide eligible custom ers with the m eans to obtain the necessary skills 

to becom e gainfully em ployed or re-em ployed. This procedure is intended to define and establish 

param eters for I ndividual Training Accounts ( ITA)  developm ent  and expenditures. 

Ref er en ce 

1 Public Law 113-128, Workforce Innovat ion and Opportunit ies Act  (WIOA)  Sec. 122, 134 

2 Dept . of Labor TEGL 41-14 

3 VCCS Virginia Workforce Let ter 14-17 

Descr ip t ion  

A WIOA-eligible regist rant  is enrolled in a t raining program  if the Individual Em ploym ent  Plan ( I EP)  

supports that  the t raining is necessary to t ransit ion the part icipant  into the workforce. The t raining 

m ust  support  the stated purpose of WI OA and be in accordance with the descript ion of t raining as 

contained in the Act . Whenever feasible, t raining vendors will be requested to allow part icipants to 

receive credit  for  required courses when equivalent  courses have been com pleted and can be 

docum ented from  other t raining inst itut ions. Addit ionally, costs associated with CLEP Test ing will be 

t reated as a t raining cost  if the test ing relates to the curriculum  of study. 

Pr oced u r e 

1)  Eligibilit y.  All recipients of t raining funds m ust  be eligible based upon criteria established under 

the Act . WIOA requires the coordinat ion of t raining costs with funds available under other grant  

assistance { Sect ion 134(d) (4) (B) } . W I OA f u n d in g  f o r  t r a in in g  is  l im i t ed  t o  p ar t i cip an t s 

w h o  ar e  u n ab le  t o  o b t a in  g r an t  assist an ce f r om  o t h er  sou r ces, i n clu d in g  PELL Gr an t s, 

t o  p ay  f o r  t h e  cost s o f  t h e i r  t r a in in g  o r  r eq u i r e assist an ce b ey o n d  t h at  av ai lab le  u n d er  

g r an t  assist an ce f r om  o t h er  sou r ces, i n clu d in g  PELL Gr an t s, t o  p ay  t h e  cost s o f  su ch  

t r a in in g .  To avoid duplicate paym ent  of costs when an individual is eligible for both WI OA and 

other assistance, including a PELL Grant , case m anagers shall consider all available sources of 

funds, excluding loans in determ ining an individual’s overall need for WI OA funds. I ndividuals 

m ust  m aintain an act ive applicat ion status for PELL assistance. The exact  m ix of funds shall be 

determ ined based on the availabilit y of funding for  either t raining costs or support ive services, 

with the goal of ensuring that  the costs of the t raining program  the part icipant  selects are fully 

paid, and that  necessary support ive services are available so that  the t raining can be com pleted 

successfully. Th e t o t a l  t r a in in g  b u d g et  w i l l  b e su p p l ied  b y  t h e v en d or  b ased  u p on  a  
f o r m u la u sed  b y  in st i t u t ion s t h at  d et er m in e f in an cia l  a id .  

2)  Occupat ional Areas of Training.  The t raining provided through ITAs is for the sole purpose of 

facilitat ing t ransit ion into the workforce. All t raining will be for occupat ions in dem and in the labor 

m arket  and determ ined to be of priorit y by the SVWDB. To assist  in the approval of I TA requests, 

the Virginia Com m unity College System  provides a relevant  database for ident ifying appropriate 

areas of t raining. All t raining m ust  supported by local labor m arket  data that  is furnished by the 

Virginia Em ploym ent  Com m ission, Weldon Cooper Center or other appropriate source. 

Sp ecia l  Tr a in in g . Requests for a waiver in order to provide Special Training m ay be considered 

by the SVWDB.  Such requests m ust  be approved in advance by the SVWDB CEO. Part icipants 

request ing t raining in occupat ions not  designated as a priorit y by the Board and/ or not  supported 
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by local labor m arket  data, but  whose Individual Em ploym ent  Plan supports pursuit  of such 

t raining m ust  m eet  at  least  one of the following condit ions:  

a)  The part icipant  is planning to relocate to a geographic locat ion where the occupat ion is in 

dem and;  

b)  An area em ployer provides docum ented support  for the need for t rained personnel in a 

part icular occupat ion;  or  

c)  A writ ten com m itm ent  is provided by an em ployer to hire the individual upon com plet ion of 

their t raining. 

3)  Training Select ion. Training will be provided for  priorit y occupat ions only as determ ined by the 

Board by an inst itut ion or organizat ion cert ified as m eet ing the criteria and having com pleted the 

procedures out lined to be a SVWDB approved t raining provider. Part icipants will select  from  the 

list  of providers cert ified by the SVWDB. Training providers cert ificat ion m ay be based on factors 

such as, but  are not  lim ited to, overall perform ance;  indust ry skill standards;  perform ance for  

significant  custom er groups (which includes wage replacem ent  rates for dislocated workers) ;  

perform ance of specific provider sites, current  inform at ion on em ploym ent  and wage t rends and 

project ions;  and durat ion of t raining program s. 

The Virginia Workforce System  provides a consum er report  system  with inform at ion necessary to 

choose a provider or program  of t raining services. The database has direct  access or links that  

easily ident ify providers by region, types of t raining, provider credent ials, costs, class schedules, 

success rates, and feedback from  previous custom ers, students and clients. These profiles detail 

inform at ion about  the character of the inst itut ion and provide a wide variety of career educat ion 

and t raining opt ions. 

4)  Length of Training. The purpose of t raining serv ices is to provide eligible custom ers with the 

m eans to obtain the necessary skills to becom e gainfully em ployed or re-em ployed. Training 

length will vary according to the t ype of t raining and the requirem ents out lined in the vendor 

agreem ent . Because entering or returning to the workforce is a priorit y under WI OA, t raining 

cannot  exceed m ore than 24 calendar m onths. I f the part icipant  IEP includes t raining last ing 

m ore than 24 m onths, a waiver m ust  be requested PRI OR to beginning the t raining.  

5)  Repeat  Training. The SVWDB will NOT provide funding for courses/ program s previously funded 

but  not  successfully com pleted. 

6)  I ndividual Training Account  Procedure. Training provided to part icipants can be provided only by 

approved t raining vendors from  the statewide list  of Eligible Training Providers as cert ified by the 

Virginia Workforce Council and/ or the SVWDB Eligible Providers List .  All t raining (with the 

except ion of on- the- job t raining and custom ized t raining)  m ust  be secured ut ilizing the I TA 

authorizat ion. All ITA authorizat ions will be subm it ted to the t raining facilit y financial aid office.  

7)  Cost  Lim itat ion. The SVWDB lim its t raining cost  (Per Part icipant )  to no m ore than $ 4 ,5 0 0  f o r  
classr oom  t r a in in g  o r  $ 7 5 0 0  i f  in d iv id u al  p ar t icip at es in  an  OJT af t e r  co m p let io n  o f  
classr oom  t r a in in g  within a fiscal year (July 1 through June 30) , except  as approved by the 

SVWDB CEO prior  to the expenditure of funds. Funding of t raining, support ive services and 

needs- related paym ents m ay not  exceed a total of 1 4 ,7 5 0  per fiscal year. (See Policy for 

Support ive Services) . 

8)  Required ITA Docum entat ion to be m aintained in part icipant  file:  copy of curr iculum , class 

schedule, begin and end dates of t raining, copy of service providers “Obligat ion Form ” , Paym ent  

Authorizat ion to t raining provider, invoice from  t raining provider, proof of paym ent , copy of 

part icipant  grades, and copy of license/ cert ificat ion. 

All WIOA regist rants will be m ade aware of any excess cost  of t raining not  covered by the 

program  for which they will be responsible. Program  operators are expected to work closely with 

part icipants to determ ine the individuals' abilit y to cont r ibute to the cost  of t raining and negot iate 

a funding plan that  will adequately m eet  the needs of the part icipant  while using WIOA funding in 

the m ost  efficient  m anner possible.  I n addit ion to funds specifically included in their cont ract , t he 




